JOHN MARTINEZ Crestwood, kY 40018

(555)555-5555
john.martinez@monster.com

Oct 14, 2026

Dear Hiring Manager,

| am writing to express my interest in the Recruiter position at ABC Recruitment Agency. With a Bachelor of Arts in Human
Resources and three years of experience as an HR Assistant, | have developed a strong foundation in recruitment and talent
acquisition that aligns well with your agency's mission of connecting exceptional talent with leading companies.

My experience has equipped me with a keen eye for detail and the ability to adapt swiftly to changing priorities. | thrive in
collaborative environments where teamwork is essential, allowing me to effectively build relationships with both candidates
and clients. My strong communication skills enable me to engage meaningfully with individuals from diverse backgrounds,
fostering an inclusive atmosphere throughout the recruitment process.

At ABC Recruitment Agency, your commitment to personalized service and innovative strategies resonates deeply with my
professional ethos. | share your belief in empowering candidates while ensuring a seamless hiring experience for clients.
My analytical thinking helps me evaluate candidates thoroughly, ensuring their skills align not just technically but also
culturally within organizations.

| am eager to contribute my proactive approach and interpersonal skills toward enhancing your recruitment efforts. The
opportunity to work alongside like-minded professionals at ABC Recruitment Agency excites me greatly, as it represents not
only a chance for personal growth but also an avenue through which we can collectively achieve outstanding results.

Thank you for considering my application. | look forward to the possibility of discussing how | can contribute positively to
your team.

Sincerely,
John Martinez





