JANE LEE

Pinehill, TX 75755 | (555)555-5555 | jane.lee@monster.com

Oct 26, 2026
Dear Hiring Manager,

I am writing to express my interest in the Sales Assistant position at ABC Retailers, as advertised. With a Bachelor of
Arts in Business Administration and three years of experience as a Sales Associate, [ have developed a strong
foundation in customer service and retail operations that aligns well with your commitment to creating an exceptional
shopping experience.

Throughout my career, I have honed key skills such as communication, teamwork, and market research. My proactive
approach allows me to identify customer needs effectively while ensuring their satisfaction during each interaction. I
thrive in collaborative environments where innovation is encouraged, making me eager to contribute to your dynamic
team at ABC Retailers.

My detail-oriented nature ensures that store presentation standards are met consistently. I enjoy assisting customers by
providing them with product knowledge and information about promotions that enhance their shopping journey.
Additionally, my adaptability allows me to manage multiple tasks efficiently while maintaining high levels of service.

I appreciate ABC Retailers' dedication to fostering a welcoming atmosphere for customers and promoting teamwork
among employees. I share these values and am excited about the opportunity to work alongside colleagues who
prioritize collaboration and customer satisfaction.

Thank you for considering my application. I look forward to the possibility of discussing how my background can
contribute positively to the continued success of ABC Retailers.

Sincerely,
Jane Lee





