DANIEL DAVIS

Chicago, IL 60611 & (555)555-5555 & daniel.davis@monster.com

Oct 26, 2026
Dear Hiring Manager,

I am writing to express my interest in the Sales Assistant position at TargetCompany. With a Bachelor of
Science in Business Administration and six years of experience as a Sales Representative, I am enthusiastic
about the opportunity to contribute to your team and support your mission of delivering exceptional customer

experiences.

Throughout my career, I have honed my skills in sales and customer service, consistently demonstrating a goal-
oriented approach that emphasizes adaptability and attention to detail. My background has equipped me with
strong communication abilities and a collaborative mindset that aligns well with TargetCompany's values of

teamwork and inclusivity.

In my previous role, I successfully assisted customers with product selections, enhancing their shopping
experience while maintaining organized displays and inventory levels. I take pride in fostering an approachable
demeanor that invites interaction, ensuring customers feel valued and understood. My commitment to
continuous learning allows me to stay informed on product knowledge and sales techniques, which ultimately

benefits both the team dynamics and our clientele.

I am excited about the prospect of joining TargetCompany's dedicated team. The opportunity to work within an
environment that prioritizes customer satisfaction resonates deeply with me. I look forward to potentially
collaborating with others who share this commitment while contributing towards achieving store performance

goals.

Thank you for considering my application; I hope to discuss how my experiences can support TargetCompany's

continued success.

Sincerely,

Daniel Davis





