
SUKI JOHNSON
SPRINGFIELD, IL 62709

(555)555-5555 | suki.johnson@monster.com

Oct 26, 2026

Dear Hiring Manager,

I am writing to express my interest in the Sales Associate position at Retail Company X. With a Bachelor of
Science in Business Administration and two years of experience as a Sales Intern, I have developed a strong
foundation in customer service and sales techniques that I believe align well with your company's
commitment to delivering exceptional customer experiences.

During my internship, I honed my skills in market research and communication while collaborating
effectively with team members to enhance overall customer satisfaction. My ability to problem-solve and
adapt quickly has allowed me to thrive in fast-paced environments, ensuring that I can meet the dynamic
needs of customers while maintaining an organized sales floor.

I appreciate Retail Company X's dedication to integrity and teamwork, values that resonate deeply with me.
My attention to detail ensures that product displays are visually appealing and accurately stocked,
contributing positively to the shopping environment you strive to create. Additionally, my proficiency in
time management enables me to handle transactions efficiently while providing customers with informative
assistance about products and promotions.

As someone who enjoys working collaboratively with others, I am eager for the opportunity to contribute
positively as part of your team at Retail Company X. Thank you for considering my application; I look
forward to discussing how I can support your mission of fostering a welcoming shopping experience for all
customers.

Sincerely,
Suki Johnson




