DAVID KIM

Jacksonville, FL 32212 « (555)555-5555 ¢ david.kim@monster.com

Oct 14, 2026
Dear Hiring Manager,

I am writing to express my interest in the Security Guard position at ABC Security Services, as advertised.
With a Bachelor of Arts in Criminal Justice and 13 years of experience as a Security Officer, | have developed
a robust skill set that aligns with the core values and mission of your organization.

Throughout my career, | have honed my abilities in surveillance operations, emergency response, and conflict
resolution. My attention to detail ensures that | consistently monitor environments effectively while addressing
any potential threats proactively. | understand the importance of maintaining safety and security for both clients
and their assets, which resonates deeply with your commitment to professionalism and integrity.

In previous roles, | have demonstrated strong leadership skills while collaborating with teams under
challenging circumstances. My capacity to communicate clearly—both verbally and through report writing—
has allowed me to keep accurate logs of activities and incidents for management review. Providing exceptional
customer service has always been paramount in my work ethic; ensuring that individuals feel secure is not

only part of the job description but also an integral aspect of creating trust within the community.

I am particularly drawn to ABC Security Services due to its dedication to tailored security solutions that meet
diverse needs. | believe my proactive approach will contribute positively towards achieving your mission of
fostering safe environments for clients.

Thank you for considering my application. | look forward to the opportunity to discuss how my background can
support your team's efforts at ABC Security Services.

Sincerely,
David Kim





