
Yuki Lee

 Cincinnati, OH 45203 ◆ (555)555-5555 ◆ yuki.lee@monster.com

Oct 14, 2026

Dear Hiring Manager,

I am writing to express my interest in the Supervisor position at Target Company. With a Bachelor's Degree in

Business Administration and two years of experience as a Sales Associate, I am excited about the opportunity to

contribute to your team and support your commitment to providing an exceptional shopping experience.

My background in customer service has equipped me with strong communication skills and a customer-centric

mindset. I thrive in collaborative environments where teamwork is essential, and I believe that fostering a

positive atmosphere is key to achieving shared goals. My time management and organizational skills enable me

to oversee daily operations efficiently while ensuring that both team productivity and customer satisfaction are

prioritized.

In my previous role, I developed proficiency in inventory management and sales strategies, allowing me to

effectively contribute towards meeting performance metrics. I understand the importance of addressing

customer inquiries promptly and resolving issues with care, which aligns with Target Company's mission of

valuing each individual who walks through your doors.

I am particularly drawn to Target's dedication to community engagement and sustainability; these values

resonate deeply with my own principles regarding responsible business practices. As someone who adapts

easily to new challenges while maintaining attention to detail, I look forward to bringing my problem-solving

abilities into this leadership role.

Thank you for considering my application. I am eager for the opportunity to discuss how my skills can align

with the goals of Target Company.

Sincerely,

Yuki Lee




