EmiLy L1u

Northwood, OH 43626 ® (555)555-5555 ® emily.liu@monster.com

Oct 14, 2026
Dear Hiring Manager,

I am writing to express my interest in the Veterinary Receptionist position at PetCare Veterinary
Services. With over 11 years of experience as a Veterinary Assistant, I have developed a robust skill set

that aligns with the values and mission of your esteemed organization.

Throughout my career, I have honed strong interpersonal skills and a compassionate approach to
animal care, ensuring that every pet feels welcomed and valued. My background has equipped me with
the ability to effectively communicate with clients while managing their inquiries and concerns in a
professional manner. I pride myself on maintaining meticulous records and providing seamless

administrative support within fast-paced environments.

Being detail-oriented allows me to excel in appointment scheduling and patient records management—
key components of any successful veterinary practice. My commitment to client service is demonstrated

through my proactive problem-solving abilities, which consistently enhance client satisfaction.

I thrive in collaborative settings where teamwork is essential for delivering high-quality care. My
positive attitude fosters an environment where both pets and their owners feel comfortable entrusting

us with their needs.

I am particularly drawn to PetCare Veterinary Services due to its dedication to providing
comprehensive veterinary care infused with kindness and respect for all animals. I would be honored to

contribute my expertise while upholding these values within your team.

Thank you for considering my application. I look forward to the opportunity to discuss how my

background can complement your team at PetCare Veterinary Services.

Sincerely,

Emily Liu





