
AYA LEE

Parkview, MO 64166 | (555)555-5555 | aya.lee@monster.com

Oct 14, 2026

Dear Hiring Manager,

I am writing to express my interest in the Veterinary Receptionist position at Animal Care Clinic, as

advertised. With a Bachelor of Science in Veterinary Technology and seven years of experience as a

Veterinary Assistant, I have developed a strong foundation in animal care and client communication

that aligns well with your clinic's commitment to exceptional pet healthcare and service.

Throughout my career, I have honed my ability to create a warm and welcoming atmosphere for

clients and their pets. My detail-oriented nature ensures that I manage scheduling effectively while

maintaining accurate patient records. I am proficient in veterinary software, allowing me to handle

billing processes efficiently while ensuring all information is organized.

My interpersonal skills are complemented by my capacity for problem-solving, particularly in fast-

paced environments where remaining calm under pressure is essential. Collaborating with veterinary

staff has always been integral to my work ethic, as it fosters an environment of teamwork that

benefits both clients and their beloved animals.

I resonate with the values upheld by Animal Care Clinic—prioritizing animal welfare and supporting

pet owners throughout their health journey. My compassionate approach towards animals reflects

not only my love for them but also drives me to ensure they receive the best care possible during

their visits.

I would be thrilled at the opportunity to bring my experience and passion for veterinary care to your

team. Thank you for considering my application; I look forward to discussing how I can contribute

positively to the Animal Care Clinic community.

Sincerely,

Aya Lee




